
 
Viewing Biographical Data Form for Drug Screening Entry 

Once the candidate signs the 
required documents including 
the drug screening form (if 
applicable), the department 
point of contact recieves an 
email notification.  
 
From the applicant progress 
board, click on the applicant’s 
name to open the ‘applicant 
card’.  
 
Click on ‘view’ under ‘Form’ to 
access the biographical data 
form which includes the social 
security number and date of 
birth needed for i3Screen 
entry. Include chart string in 
the comments box in i3Screen 
system. 
 
Click on ‘biographical data 
form’ 

 

 
 
 

 

 
 

 
 

 


